Enroliment legal statements for Tempo's Webpage

1. Tempo Montessori affirms the principles of freedom of choice and open access to
high-quality public education. The school will be open to all students residing within the

Union Public School District and surrounding communities, consistent with state law.

2. Tempo Montessori will offer enroliment on a non-discriminatory basis, without regard to race,
color, sex, national origin, ethnicity, religion, disability, veteran status, proficiency in English,
sexual orientation, age, or genetic information, in full compliance with applicable federal and

state laws.

3. The school will not administer admissions tests, require prior academic records, interviews, or
any other measures of student performance or background as part of the enrollment or lottery
process. Admission will be based solely on timely submission of application materials and

available capacity.

4. To support transparency and accessibility, Tempo Montessori will publish a student
application. All application materials will be accessible online and in person and available in
English, Spanish, and other languages as needed. The application packet will be available in

print and online in multiple languages.

Enrollment Guidelines:

® Students seeking to enroll at Tempo Montessori must submit all required documents in

accordance with the timeline outlined in the Oklahoma Education Open Transfer Act (70
0.S. 2011, § 8-101.1 et seq.).
e Enrollment will be granted on a first-come, first-served basis unless applications exceed

available capacity, in which case a public lottery will be conducted.



e “Available seats” are defined as seats not reserved for returning students and not
reserved under established preferences (children of Tempo Montessori staff or Board
members). This definition will be clearly posted on the school website and shared with

families in enrollment materials.

General Admission Procedures and Timeline:

® Returning Student Confirmation: By December 15 annually

e New Student Application Deadline: January 15

e Electronic Lottery will be held (if applications exceed seats) February 1st or within a
30-day window

e Admission Notifications: By February 15

e Enroliment Confirmation Window: 2 weeks post-notification

e Final Registration Deadline: Rolling, until all seats are filled

Tempo Montessori is committed to equitable enroliment practices and will make every effort to
ensure that families understand the application process, deadlines, and required
documentation. The school also acknowledges that timelines and procedures may vary slightly

in its first year of operation and will communicate any differences clearly.

Lottery Procedures

If applications exceed available seats, Tempo Montessori will conduct a public, randomized

lottery within 30 days after the January 15 application deadline.



Key Procedures:

® [ottery Method: Independent lottery software system

e Lottery Priorities:
o Returning students
o Children of Tempo Montessori staff, Board members: not to exceed 10% of total
enroliment or 25 students (which ever is less) statue 70 O.S. § 3-140
o Union catchment area students
o Greater Tulsa area
e Waitlist Formation: Numerical ranking from lottery results prioritizing students within the
Union Schools boundary and then defaulting to students outside of Union Schools

e Waitlist Notifications: Ongoing; families have 72 hours to respond

Family Communication:

e Families will be notified of lottery status (accepted/waitlisted) by email, phone, and letter.
e Families will be notified in advance of the time, date, and location of the public lottery,
and this information will be published on the school's website and through school

communications.

Transfers, Withdrawals, and Re-Enroliment

e Withdrawals: Families withdrawing must submit a written notice. Seats will be offered to
students on the waitlist once the withdrawal notice is received.
e Transfers: Tempo Montessori will accept mid-year transfers if seats are available and

will adhere to OSDE and district transfer policies.



e Re-enrollment: Returning students must confirm by December 15 each year.
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